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Internet Social Networking Websites Policy

This guidance is written for all staff, whether paid or voluntary, working at Greenvale School.We
acknowledge that social networking has become part of everyday life with many people of all
ages using social networking websites on a daily basis.

School based staff need to be aware that ‘posting’ anything on these social networking websites
about themselves, others or their place of work must be prepared for the possibility that anyone
could gain access to it. This has been a major factor in identity theft.

In terms of school personnel’s use of social networking and the web, they must be careful what
information is posted due to potential security risks.

School personnel should use social networking websites wisely and cautiously and if absolutely
necessary bearing in mind they should not jeopardise themselves, others or their place of work.
The school will monitor its IT system for inappropriate usage and will take the necessary
disciplinary measures if need be.

We believe the following recommendations should be considered if school personnel use social
networking websites:

Use only your name for the profile.

Do not put your date of birth on the profile.

Be wary of what photographs you put online of yourself, family or friends.

Remember you must have their permission to publish.

Make your profiles ‘invite’ only and thus only allow people you trust with certainty to view your
information.

Do not post your occupation.

e Do not discuss your work or place of work.

Do not place derogatory, defamatory, discriminatory or offensive remarks about the school,
work colleagues, parents, pupils, governors or anyone else connected with the school.

Do not divulge confidential information of any form.

Do not publish photographs taken at your work.

Do not discuss your political or religious views.

Be careful what viewpoints you express.

If you do post anything online be mindful of the fact you could lose total control of it.

Be careful of what other people post on your profile. You might be careful but are your
friends?

School employees should not use the school's IT system to access social networking
websites and in reality many are already blocked.

We as a school community have a commitment to promote equality. Therefore, an equality
impact assessment has been undertaken and we believe this policy is in line with the
Equality Act 2010.



Aims

To ensure all school personnel are aware of the potential risks of using internet social
networking websites.

To ensure that all school personnel use internet social networking websites wisely and
cautiously and not jeopardising themselves, others or their place of work.

To work with other schools to share good practice in order to improve this policy.

Responsibility for the Policy and Procedure

Role of the Headteacher

The Headteacher will:

= ensure all school personnel comply with this policy;
= take disciplinary action in accordance with the school’s disciplinary policy if any employee

breaches this policy;

= ensure the school website is monitored;

Role of School Personnel

School personnel will:

comply with all aspects of this policy

not access social networking sites during the school day;

not post confidential school information or information about any member of the school
personnel on any social networking site;

not make reference to the school or anyone connected to it when using any social
networking site;

not bring the school into disrepute by making any derogatory, defamatory, discriminatory
or offensive comments on any social networking site;

not make discriminatory or offensive comments about any member of the school
personnel on any social networking site;

not make contact with parents, pupils or ex-pupils via social networking websites;

be aware that the school will take the necessary disciplinary action if any member of the
school personnel breaches this policy;

report any concerns they have on any aspect of the school community

Raising Awareness of this Policy

We will raise awareness of this policy via:

= the Staff Handbook

meetings with school personnel
newsletters and reports to the Governing Body



Monitoring the Effectiveness of the Policy

This policy will be reviewed every 3 years during this 3 year period as necessary due to
changes in technology or personnel.

Reviewed in house May 2022



Initial Equality Impact Assessment

Please complete an initial equality impact assessment once this policy has been customised to suit your purposes.

Policy Title The aim(s) of this policy Existing policy (v) New/Proposed Policy () Updated Policy (v)
v
This policy affects or is likely Pupils School Personnel Parents/carers Governors School Volunteers School Visitors Wider School Community
to affect the following
members of the school
community (¥)

Question Equality Groups Conclusion
Does or could Age Disability Gender Gender Pregnancy or Race Religion or Sexual Undertake a full
this policy have identity maternity belief orientation EIA if the answer
anegative is ‘yes’ or ‘not
impact on any of sure
the following?

Y N | NS | Y N | NS | Y N [ NS | Y N [ NS | Y N [ NS | Y N | NS | Y N | NS | Y N NS Yes No

v v v v v v v v v

Does or could Age Disability Gender Gender Pregnancy or Race Religion or Sexual Undertake a full
this policy help identity maternity belief orientation EIA if the answer
promote equality is ‘no’ or ‘not
for any of the sure’
following?

Y N |[NS|Y N [NS| Y N |NS|Y N |NS|Y N |NS|Y N | NS|Y N NS | Y N NS Yes No

v v v v v v v v v
Does data Age Disability Gender Gender Pregnancy or Race Religion or Sexual Undertake a full
collected from identity maternity belief orientation EIA if the answer
the equality is ‘no’ or ‘not
groups have a sure’
positive impact
on this policy? Y [NINS[Y[NJNS[Y[NJ[NS[Y[NJ[NS][Y[NI[NS[Y[NI[NS|Y[NI[NS[Y][NT]NS Yes No

v v v v v v v v v

Conclusion

We have come to the conclusion that after undertaking an initial equality impact assessment that a full assessment is not required.

Preliminary EIA completed by

Date

Preliminary EIA approved by

Date




Policy Evaluation

Points to be considered Yes | No | N/A Please supply evidence

e Policy annually reviewed

¢ Policy in line with current legislation

e Coordinator in place

¢ Nominated governor in place

e Coordinator carries out role effectively

o Headteacher, coordinator and nominated governor work closely

¢ Policy endorsed by governing body

o Palicy regularly discussed at meetings of the governing body

e School personnel aware of this policy

e School personnel comply with this policy

¢ Pupils aware of this policy

e Parents aware of this policy

e Visitors aware of this policy

e Local community aware of this policy

e Funding in place

e Policy complies with the Equality Act

e Equality Impact Assessment undertaken

o Palicy referred to the School Handbook

¢ Policy available from the school office

¢ Policy available from the school website

e School Council involved with policy development

¢ All stakeholders take part in questionnaires and surveys

¢ All associated training in place

o All outlined procedures complied with

¢ Linked policies in place and up to date

e Associated policies in place and up to date

A statement outlining the overall effectiveness of this policy




